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IHoaoxenue
0 MEePCOHAJILHBIX JJAHHBIX PA0OTHUKOB

1. O01He MoJI0KEeHU A

1.1. Hacrosmum Ilonoxenuem ompenensieTcs MOpsIOK oOpallleHus ¢ NEepCOHATIbHBIMU
JAHHBIMM PAaOOTHMKOB MYHHMIMIIAIBHOTO OIOJKETHOrO 0011e00pa30BaTeIbHOIO YUPEKICHUS
«HoBokapakaHckast cpeqHsis 00meo0pazoBaTenbHast IIKOJIa» (Jlajee - yUpexaeHue).

1.2. Ynopsnodenue oOpallieHust ¢ MepCOHAIbHBIMU JTAHHBIMH HUMEET I1IeJIbl0 00eCIeUnTh
COOJIO/ICHHE 3aKOHHBIX MPaB M MHTEPECOB 00pa30BaTEIbHON OpraHU3alUU U €€ PAOOTHUKOB B
CBS3M C HEOOXOAMMOCTBIO TIoNyueHus (cOopa), cuctemaruzanuu (KOMOMHUPOBAHHUS), XPAHCHHUS
U Tiepejauy CBEJCHMI, COCTABIISAIONIMX [IEPCOHAIbHbBIE IaHHBIE.

1.3. IlepconanbHble JAaHHbIE pabOTHMKAa - Jr00as uH(OpManus, oTHocALasCcs K
KOHKPETHOMY pa0OTHHUKY (CyOBEKTY MEPCOHAIbHBIX JAHHBIX) U HE0OXoquMasi o0pa3oBaTeIbHOM
OpraHu3aliM B CBSA3U C TPYJOBBIMH OTHOILIEHUSIMHU.

1.4. CseneHuss O NEPCOHAIBHBIX [JAHHBIX pPa0OTHUKOB OTHOCATCS K  YHCIY
KOH(QUJICHIIMAJIBHBIX  (COCTABISIIOIIMX OXpaH’AEMYyK 3aKOHOM TallHy o0pa3oBaTelbHOMN
opranu3zaiun). Pe:xxum KoH(UACHINAIEHOCTH B OTHOIICHUH MTEPCOHAIBHBIX JJAHHBIX CHUMAETCS:

B Cllyyae UX 00€3JIMYUBaHUS;

110 UICTEYEHHH 75 JIET CPOKA UX XPAHCHMUS;

B IPYTHX ClIy4yasiX, IpeAyCMOTPEHHBIX (pefiepanbHbIMU 3aKOHAMHU.

2. OcHoBHbIe MOHATHSA. COCTAaB IEPCOHAIBHBIX JAHHBIX PA0OTHMKOB

2.1. 1ns ueneit Hacrosimiero [1onoxkeHus UCTIONB3YIOTCS CIEIYIONINEe OCHOBHBIE MTOHSATHUS:

NepCOHANBHBIE JaHHbIE - J00as WHQOpMAaNuWs, OTHOCALIASCA MPSIMO MM KOCBEHHO K
OTIpeICIECHHOMY WJIU OmpeenseMoMy (u3ndeckomy Jniy (CyOBeKTy MepCOHAIbHBIX JTaHHBIX)
(m. 1 cr. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa TEPCOHANBHBIX JaHHBIX pPaOOTHUKA - Jr00Oe JAcicTBHE (omepanus) WA
COBOKYIIHOCTb  JeMicTBUM  (omepainuii), COBEpIIAEMbIX C  HCIOJb30BAaHUEM  CPEICTB
aBTOMAaTH3alMU WK 0€3 UCIOJIb30BaHUS TAKUX CPEJCTB C MEPCOHAIBHBIMU JaHHBIMU, BKIIOYAS
cOop, 3aIuCh, CUCTEMATH3AIINIO, HAKOIJICHHUE, XPAaHCHNE, YTOYHCHHE (OOHOBJICHHE, N3MCHCHHE),
U3BIICYCHHE, HCIONb30BaHUe, Tepenady (pacnpocTpaHeHHe, NpPeJoCTaBlIeHHe, JOCTYII),
o0e3nuuuBaHue, OJIOKUPOBAHUE, YJAJIECHUE, YHUUTOXKEHHE NMEPCOHAIbHBIX JaHHbIX (1. 3 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

pacnpoCTpaHEHUE MEPCOHAJBHBIX JAHHBIX - JIEUCTBUS, HalpaBICHHbIE HAa PACKpBITHE
MEPCOHANBHBIX JaHHBIX paOOTHUKOB HeolpeneieHHoMy Kpyry il (m. 5 cr. 3 denepanbHOro
3akoHa o1 27.07.2006 N 152-®3);

IPEIOCTaBIICHUE TEPCOHATIbHBIX JAHHBIX - JCWCTBUSA, HANpaBICHHbIE Ha PACKPBITHE
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB ONPEACICHHOMY JIMILY HJIM ONPEACICHHOMY KpyTy JHIL (II.
6 ct. 3 ®enepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

OJIOKUPOBAaHHE IE€PCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue o0padoTKu



NEPCOHANBHBIX JAHHBIX PaOOTHHUKOB (332 MCKIIOUEHHEM CIIy4aeB, €clii 00paboTka HeoOxoauma
JUTSL yTOYHEHUS TIEpPCOHANIBHBIX AaHHBIX) (1. 7 cT. 3 denepanbHOro 3akona ot 27.07.2006 N 152-
D3);

YHUUTOKEHUE MEPCOHANBHBIX JIaHHBIX - JACHCTBHS, B pe3yjbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJEp)KaHHUE TEPCOHANBHBIX JaHHBIX B HH(OPMAIMOHHON
CUCTEME IEpPCOHAIbHBIX JaHHBIX PAOOTHUKOB M (WJIM) B pe3yibTaTe KOTOPBIX YHUUTOXKAIOTCS
MaTepHalbHble HOCUTENHN MePCOHAIBHBIX JaHHBIX paOOTHUKOB (1. 8§ cT. 3 deaepabHOrO 3aKOHA
ot 27.07.2006 N 152-®3);

00e3TMYMBaHNE MEPCOHAIBHBIX JaHHBIX - ACUCTBUS, B PE3yJIbTaTe KOTOPHIX CTaHOBHUTCS
HEBO3MOXXHbIM ~ 0€3  HCIIOJIb30BAaHUSA  JIOTIOJIHUTEIbHOW  MHGOpPMAlMU  OINpPENeIuTh
NPUHAIICKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY (1. 9 cT. 3 PenepanbHOro
3akoHa o1 27.07.2006 N 152-®3);

uHpopmanus - CcBeleHUs (COOOILEHHs, JaHHbIE) HE3aBHUCUMO OT (OpPMBI HUX
MpeJICTaBICHMUS,

JOKyMEHTHpOBaHHast HHpopManus - 3apUKCUpOBaHHAs HA MAaTePHAILHOM HOCHUTENIE ITyTeM
JOKYMEHTHUPOBAaHUA HH(OpMaIMsi C PpPEeKBU3UTAMH, TO3BOJSIOUIMMH OINpPEACTUTh TaKyro
MH(POPMALIMIO WK €€ MaTepUaJIbHBIA HOCUTEb.

2.2. Wudopmanus, mnpencrapisemMas paOOTHUKOM TMpU TOCTYIJIEHUHM Ha paboTy B
00pa30BaTeNbHYI0 OpPraHU3aINI0, JODKHA UMETh JOKyMEHTaldbHYyI0 ¢Gopmy. [Ipu 3akmoueHuun
TPYJIOBOrO J10ToBOpa B cooTBeTcTBUH co cT. 65 TK P® mnumo, mocrynatomiee Ha padorty,
IIPEbABISET:

MacHopT WK UHOU JOKYMEHT, YAOCTOBEPSAIOMININ JINYHOCTB;

TPYZOBYIO KHI)KKY, 3a MCKJIIFOUEHUEM CIIydaeB, KOTJa J0r0OBOp 3aKIKYAETCs BIEPBbIE, U
pabOTHUK TOCTymaeT Ha paboOTy Ha YCIOBHSIX COBMECTUTEIbCTBA, WM TPYJOBas KHIDKKA y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH HIIHU 110 IPYT'UM IpUYHHAM;

CTPaxoBO€ CBUAETEIHCTBO FOCYAAPCTBEHHOIO IEHCHOHHOTO CTPAaXOBaHUS;

JIOKYMEHTBI BOMHCKOTO YU€eTa - JIs JIULL, TIOJUIEKAINX BOMHCKOMY YUETY;

JOKYMEHT 00 00pa30BaHMHU, O KBaNU(UKALUK UM HAIUYUHU CHEIHAIbHBIX 3HAHUM - MPHU
MOCTYIIJICHUU Ha paboTy, TpeOYIOLIYIO ClIeIIMaIbHbBIX 3HAHUH WM CHIEIMATbHOM MO OTOBKH;

cBuzetenscTBO o npucBoeHnr MHH (nmpu ero nanuuum y paboTHuKa);

CIpaBKy, BbllaHHyr opraHamMu MBJI Poccum, o Hanmuumm (OTCYTCTBHH) CYAMMOCTH H
(wn) ¢akTa yroJIoBHOTO MpecieOBaHus JTNOO O MIPEKPAIICHUH YTOJIOBHOTO MPECIIEIOBAHUS TI0
pPeadMIINTHPYIOIUM OCHOBAHUSAM (TIPU MOCTYIUIEHWH Ha paboTy, K KOTOPOH B COOTBETCTBUHU C
TpynoBbim kojekcoM P® unu uHbIM (peepaqbHBIM 3aKOHOM HE JIOMYCKAIOTCS JIMIIA, UMEIOIINe
WIM  HMEBIINE CYIUMOCTb, IIOABEpPrarolIMecs WM  IOJBEPraBIIMECS  YTrOJOBHOMY
IpeciieI0BaHuUIO).

2.3. Tlpu odopmiieHun pabOTHHKA OTIECIOM KaJpoB 3alloNHAETCS YHU(DUIIUPOBAHHAsS
dopma T-2 "Jlnunas xkapTouka pabOTHHKA", B KOTOPOM OTPAXKAIOTCS CICAYIOIINE aHKETHBIC H
ouorpaduyeckue naHHbIe pabOTHUKA!

- oo6mme cBemenus (D.M.O., mara poXIEHUSA, MECTO POXKICHUS, TPaKIAHCTBO,
oOpa3oBanue, npodeccus, cTax paboThl, COCTOSIHUE B Opake, HaclopTHbIE 1aHHbIE);

- CBEJICHUSI O BOMHCKOM YYETe;

- TaHHbIE O MpHeMe Ha padoTy;

- cBelleHUs 00 aTTEeCTaIUH;

- CBEJICHHUS O MOBBIIIEHHON KBaIH(UKALINY;

- cBeJleHus 0 MpodeccroHalIbHOM MepenoroToBKe;

- CBEJIeHUs O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BaHUSIX;

- cBeZicHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAIIBHBIX TapaHTHsIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U O KOHTAKTHBIX Tele(OoHaxX.

2.4. B otnene kaapoB 00pa3oBaTeIbHON OpraHU3alMK CO3JAI0TCS M XPAHATCS CIIEIYIOLIIe
IpyNIbl JOKYMEHTOB, COJIEprKalllie JaHHbIe 0 paOOTHUKAX B €TUHUYHOM HIIM CBOJIHOM BHJIE:



2.4.1. JlokyMeHTBI, COAepIKaIINe MEPCOHANBHBIE TaHHBIE PAOOTHHKOB:

KOMIUIEKCHI TOKYMEHTOB, COTIPOBOXKIAIOIIIE TIPoIiece 0hOPMIICHHS TPYIOBBIX OTHOIICHUN
Ipu IpreMe Ha paboTy, mepeBo/ie, YBOJIbHEHHH,

KOMIUIEKC MaTepHaJiOB M0 aHKETHPOBAHUIO, TECTUPOBAHUIO, TTPOBEACHHUIO cOOECeI0BaHUM
¢ KaHJAUJIaTOM Ha JIOJKHOCTD;

MOIJIMHHUKY M KOTIMY MPUKA30B (pactopsKeHUI) TIo KaJpam;

JIMYHBIE J€J1a U TPYIOBbIE KHUKKH;

Jienia, COJIeprKalllie OCHOBaHUS K MTPUKa3y IO JIMYHOMY COCTAaBY;

JieNa, CoJiepIKaIife MaTepuanbl aTTecTaluii pabOTHUKOB;

JieTia, CoJIeprKallie MaTepuasbl BHYTPEHHUX PacCiaeOBaHUM;

CIIPaBOYHO-UH(GOPMAITMOHHBIN OaHK JaHHBIX 1O TIEPCOHANTY (KapTOTEKH, KYpPHAIIbI);

IIOJIMHHUKK W KOIIMHK OTYCTHBIX, AHAIIUTHUYCCKUX H cnpaBqumx MaTepI/IaJ'IOB,
nepeaBaeMbIX PYKOBOJCTBY OOpa30BaTeIbHONW OpTraHWU3allld, PYKOBOIUTENSM CTPYKTYPHBIX
MOopa3/IeICHUI;

KOIIMU OTYETOB, HAIPABIIEMBIX B TOCYJApPCTBEHHBIE OpraHbl CTAaTUCTHUKH, HAJOTOBBIE
WHCIEKINH, BEIIECTOAIINE OPTaHbl YIIPABICHUS U APYTUE YUPEKACHUS.

2.4.2. JlokyMeHTAI¥sI 10 OpTaHu3auu paboThl CTPYKTYPHBIX TOpa3AeIeHUI:

IIOJIOKCHUS O CTPYKTypHBIX nozlpa3)1eneHH${x;

JOJKHOCTHBIE MHCTPYKIUU paOOTHUKOB;

MIPUKAa3bl, PACIIOPSDKEHUS, YKa3aHUsI PYKOBOJICTBA 00pa30BaTEILHON OpraHU3aINH;

JOKYMEHTHI IIJIAHUPOBAHUS, YU€Ta, aHAIM3a U OTYETHOCTH 110 BOTIPOCAM KaJIpOBOK pabOTEHI.

3. O0padoTKa NepCOHAJBHBIX JAHHBIX PA00OTHHKOB

3.1. McrounnkoM uH(popManu 000 BCeX MEPCOHAIBHBIX IAHHBIX PaOOTHUKA SIBISETCA
HENOCPEACTBEHHO paboTHUK. Eciam mepcoHanbHblE JaHHBIE BO3MOMKHO IOJYYUTh TOJBKO Yy
TpeTbeil CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh 3apaHee B MHCbMEHHON (opme yBeJOMJIEH 00
3TOM M OT HEro JO/HKHO OBbITh NOJyYeHO NHChbMEHHOe corjacue. Paboronmarens o00s3aH
COOOLINTh PAabOOTHUKY O IeNsAX, MPEANOoNaraéMblX HCTOYHMKAX M CIOco0ax IOIy4eHUs
MEPCOHANBHBIX JaHHBIX, & TAKXKE O MOCJIEeICTBUAX OTKa3a pabOTHUKA AaTh MMCbMEHHOE COTrjacue
Ha UX MOJIyYEHHUE.

3.2. Paboronarens He MMeEET MpaBa Moidy4daTb M oOpalaThiBaTh MEPCOHAJIbHBIE JaHHBIE
paOOTHHKAa O €ro pacoBOW, HAIMOHAJIHHOM NPUHAIICKHOCTH, TOJUTHUYECKUX B3IJIsAAAX,
PENUTHO3HBIX U (GUIOCOPCKUX YOEKICHUSIX, COCTOSHHUU 3[0pOBBS, MHTUMHON Xu3HU. B
ClIy4asiX, HEIIOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLIEHH, B COOTBETCTBUHU CO
cT. 24 Koncrurynuu PO paboronarens BOpase moixydarb U oOpadaTbiBaTh JaHHBIE O YACTHOU
KHU3HU paOOTHUKA TOJIBKO C €r0 MUCHbMEHHOT'O COTJIACHS.

3.3. O6paboTKa MEePCOHANBHBIX JTAHHBIX PAOOTHUKOB pabOTOIaTEIEM BO3MOXHA TOJBKO C
uX coryiacus 1160 0e3 UX Coryiacys B CIEAYIONUX CIIydasx:

- IEpCOHAJIbHBIE JAHHBIC SIBJISIOTCS 0OIIE0CTYTHBIMU;

- TepCOHAJIbHBIC JIaHHBIE OTHOCATCS K COCTOSIHUIO 3/I0pOBbsS pabOTHHKA, M X 00paboTKa
HeoOXoauMa JJIsl 3allUThl €ro >KU3HU, 3/I0POBbS WM HMHBIX JKU3HEHHO Ba)KHBIX HHTEPECOB
JPYTUX JIUIL ¥ TIOJIy4E€HUE cOoracusi pabOTHHKA HEBO3MOXKHO;

- 1o TpeOOBAaHMIO TMOJIHOMOYHBIX TOCYJapCTBEHHBIX OpraHOB - B  CIydasx,
IPEIYCMOTPEHHBIX (pe/iepatbHbIM 3aKOHOM.

3.4. PaGotonaTens BIpaBe 00pabaThIBaTh IEPCOHATBHBIE JaHHBIC PAOOTHUKOB TOJBKO C UX
MIMCBbMEHHOTO COTJIacHs.

3.5. IluceMeHHoe corjacue paOoTHHKAa Ha OOpabOTKYy CBOMX IEPCOHAIBHBIX JAaHHBIX
JOJDKHO BKIIFOYATh B ceOst:

- (haMuIMIO, UMS, OTYECTBO, aJpec CyObEeKTa MEePCOHANbHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIOUIETO €r0 JIMYHOCTD, CBEJIEHUS O JAaT€ BbIAAUN YKA3aHHOTO JOKYMEHTa
Y BBIJIaBLIEM €T0 OpTraHe;



- HauMeHOBaHue ((paMHUIINIO, UMsI, OTYECTBO) U aJPecC OrepaTropa, MoJyUarollero coriacue
CyOBbeKTa MePCOHATBHBIX JaHHBIX;

- es1b 00pabOTKM MEPCOHATIBHBIX JAHHBIX;

- MepedeHb NEePCOHAbHBIX JAAHHBIX, HA 00pabOTKYy KOTOPBIX JTaeTCsl COrjlacue CyObeKTa
NEPCOHATBHBIX JAHHBIX;

- TiepedyeHb JEeUCTBUN C MEPCOHAIBHBIMHU JAaHHBIMH, Ha COBEpPIIEHUE KOTOPBIX JaeTcs
coryiacue, o0Iee OMucaHue UCIOJIb3YEMBIX OIEpPaTopoM CHoco00OB 00pabOTKU MEPCOHATBHBIX
JTAaHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JIEUCTBYET COTIACHUE, & TAKXKE MOPSIOK ET0 OT3bIBA.

3.6. Cornacue paboTHHKA HE TPEOYETCs B CICIYIONINX CIIyJasiX:

- 00pa0oTKa MepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUHM TpPYAOBOro KOAEKca
P® wiu uHOro (QenepalibHOTO 3aKOHA, YCTAaHABJIMBAIOIIETO €€ IIeJib, YCJIOBHS IMOJXYYCHHS
NEPCOHANBHBIX JaHHBIX W KPYI CYOBEKTOB, IE€pPCOHAJIbHBIC JaHHBIE KOTOPBIX TMOAJIEKAT
00paboTKe, a TaKKe OMPECTICHHOTO MMOJTHOMOYHS paboTOAATENIS,

- 00pa0oTKa NMEepPCOHATIBHBIX JAHHBIX B LIEJSIX UCIIOJHEHHS TPYA0BOTO JOrOBOPA;

- 00paboTKa MEepPCOHANbHBIX TaHHBIX OCYIIECTBISIETCA I CTATUCTUYECKUX WM HMHBIX
HAYYHBIX IIeJIeil TP yCIOBUU 0053aTEIbHOTO 00€3TMYUBAHMS IEPCOHATIBHBIX JAHHBIX;

- 00paboTKa MEepCcOHANbHBIX JaHHBIX HEOOXOIMMa JJsi 3alIUThl JKU3HH, 3[0POBBS WU
MHBIX KHU3HEHHO BaKHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJTYUYCHUE €0 COTIachsi HEBO3MOKHO.

3.7. PaboTtHMK o0Opa30BaTeIbHON OpraHU3allid MPEACTABISIET B OTIAEHT KaJpOB
JIOCTOBEpHBIE cBeJIeHUs 0 cebe. OTen KaapoB MPOBEPsIET JOCTOBEPHOCTh CBEICHUI.

3.8. B cootBercTBUU co cT. 86 TK P® B mensx obecrieueHus mpaB U CBOOO YEIOBEKa U
rpaxJaHMHa PYKOBOJAUTENb O0pa30oBaTEIbHOM OpPraHHU3alMU U €ro 3aKOHHbIC, MOJIHOMOYHBIC
MPEACTAaBUTENN TIpH 00pabOTKE TEPCOHATBHBIX JAaHHBIX pPAOOTHHUKA JIOJDKHBI BBITIOTHITH
cieyroue oomue TpedoBaHMs:

3.8.1. O6paboTka MEepPCOHAIBHBIX JTAHHBIX MOXET OCYIIECTBISITHCS HCKIIOYUTEIHHO B
Hesax obecnedeHus: CoOMOCHNS 3aKOHOB WIIM MHBIX NTPABOBBIX aKTOB, COJCHCTBUS paOOTHHUKAM
B TPYJIOYCTpONCTBE, O0yuyeHUU U NPO(ECCHOHATBHOM IMPOJBHKEHUHU, OOECHeUeHUs: JTUYHOMN
0e30macHOCTH PAaOOTHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa BBINOJIHAEMOM paboThl H
o0ecreyeHnst COXpaHHOCTH UMYLIECTBaA.

3.8.2. Ilpu onpeneneHnu o0bemMa U cofiepxkaHus 00padaThIBAEMbIX EPCOHATBHBIX TAHHBIX
paboTtonaTenp AOMKEeH pykoBoacTBoBaThes Koncturymmeit P®, TpynoBeim kogexcom PD u
MHBIMU (pesiepaibHbIMU 3aKOHAMH.

3.8.3. [Ipu mpuHATHHN PEIICHUI, 3aTParuBalOIINX WHTEPECHl pabOTHHKA, pabOTOaATENh HE
MMEET NIpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JIAHHBIX, MOJTYYEHHBIX O HEM HCKIIOYUTEIBHO B
pe3ysibTaTe UX aBTOMAaTU3UPOBAHHOW 00pabOTKU MIIM JIEKTPOHHOTO MOJTyUEHUS.

3.8.4. 3amuTa nepcoHalbHBIX IaHHBIX paOOTHHUKA OT HEMTPABOMEPHOTO UX MCIIOIB30BaHMA,
yTpaTel olecneunBaeTcs paboToAaTe]IeM 3a CUeT €ro CpeACTB B MOPSAAKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM.

3.8.5. PaGoTHUKM M WX TMPEACTaBUTEIN JOJIKHBI OBITh O3HAKOMJICHBI TOJ| PACHUCKYy C
JOKYMEHTaMU 00pa30BaTeIbHOW OpraHM3alluy, YCTAHABIMBAIOIIUMH TOPIIOK 00pabOTKU
MEPCOHANBHBIX JAHHBIX, & TaKXkKe 00 UX MpaBax U 00s13aHHOCTAX B 3TOM 00sacTH.

3.8.6. Bo Bcex cimyyasix oTka3 paOOTHHKA OT CBOMX IIPaB Ha COXPAHEHUE U 3aILUTY TaifHbI
HeJIeHCTBUTEIICH.

4. Ilepenaua nmepcoHAJNbHBIX JAHHbIX

4.1. Tlpu nepenaye nMepcoOHaIbHBIX TaHHBIX paOOTHUKA paboTOAATENb JIOJKEH COOI0IATh
CIeyroIme TpeOOBaHMUS:

4.1.1. He coobmare mnepcoHaIbHBIC JaHHbIE pPAaOOTHUKA TPEThEH CTOpOoHE Oe3
MUCbMEHHOTO corjlacus paOOTHHKA, 32 UCKIIOUEHUEM CITyyaeB, KOTJa 3TO HE00X0AUMO B LENAX
npeaynpeKACHUs yrpo3bl )XU3HU U 310POBBIO pa6OTHI/IKa, a TaKKC B ClIy4dasaX, YCTaHOBJICHHBIX



(benepaabHBIM 3aKOHOM.

4.1.2. He coobmaThk mepcoHaibHBIC JaHHBIC PaO0OTHUKA B KOMMEPYECKUX IENAX 0e3 ero
nUCcbMeHHOTO cornacusi. O6paboTKa NepCOHANBHBIX JaHHBIX pAOOTHUKOB B LEISAX MPOJBIKEHUS
TOBapoB, paboT, YCIYT Ha PhIHKE MYTEM OCYIIECTBICHUS MPSIMbIX KOHTAKTOB C NOTEHLUATbHBIM
NOTpeOUTENIEM C IOMOIIBIO CPEACTB CBSI3U JOIYCKAETCs TOJBKO C €ro MpeaBapUTEIbLHOrO
corjacusl.

4.1.3. IlpenynpeauTs UL, MOTYYUBIINX NEPCOHANbHbIC JaHHbIE paOOTHHKA, O TOM, YTO
3TH JaHHblE MOTYT OBITh KCIIOJIB30BaHbl JHIIb B IENAX, JAJ KOTOPbIX OHU COOOILEHBI, U
TpeOOBaTh OT 3TUX JIMII MOATBEPXKIEHHE TOTO, YTO ITO MPABUIIO COOMIOACHO. JIMIia, MoTydnBIIMe
NEepPCOHANbHBIE  JaHHble  pabOTHUKA, O0f3aHbl  COONIONATh  PEKUM  CEKPETHOCTH
(xoH¢puaenmansHocTH). [lannoe [lonoxeHnue He pacrpocTpaHsieTcs Ha OOMEH MepPCOHATbLHBIMHU
JTAaHHBIMU PAaOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMHU.

4.1.4. OcyuiecTBisATh Iepenavyy MEpCOHAJIBHBIX JIAaHHBIX pPaOOTHUKOB B Mpesenax
00pa3oBaTeNIbHOI OpraHu3aliy B COOTBETCTBUH € HacTosuM [lonoxxeHuem.

4.1.5. Pazpemate AOCTYN K HEPCOHAIbHBIM JIAHHBIM PAOOTHHMKOB TOJBKO CIIEIUAIBHO
YIOJTHOMOYEHHBIM JIMIaM, NPU 3TOM YKa3aHHbIE JIULA JOKHBI UMETh MIPABO MOJIyYaTh TOJIBKO
T€ NMEePCOHANIbHBIE TaHHBIE, KOTOPBIE HEOOXOUMBI JIJIsl BHITIOJTHEHUS! KOHKPETHON (PYHKIIUH.

4.1.6. He 3ampammBaTh HH()OPMAITUIO O COCTOSTHUH 37I0POBBS paOOTHHKA, 32 UCKITIOUCHUEM
TEX CBEJIEHHH, KOTOpbhIE OTHOCATCS K BOINPOCY O BO3MOXKHOCTH BBINOJHEHHS PAaOOTHHKOM
TPYJI0BOU (QYyHKIIUU.

4.1.7. TlepenaBaTh mepcOHANbHBIE JaHHbIE PAOOTHHKA €r0 3aKOHHBIM, MOJTHOMOYHBIM
MIPEJICTABUTENISIM B TMOPSAJKE, YCTaHOBJIEHHOM TpynoBeIM KogekcoM P®, u orpaHuuMBaTh 3TY
MH(POPMALIUIO TOJIBKO TEMH MEPCOHATBHBIMU JJAHHBIMH, KOTOPbIE HEOOXOAMMBI [l BBITIOJTHEHUS
YKa3aHHBIMH MPEACTABUTENAMU UX (QYHKIUH.

4.2. IlepcoHanbHble TaHHBIE pAOOTHUKOB 00pabaThIBAIOTCSA U XPAHATCS B OT/IENE KaJpOB.

4.3. IlepconanbHble JaHHBIE PpAOOTHUKOB MOTYT OBITh HIOJTYUYE€HBI, TPOXOIUTH JTaTbHEHITYIO
00paboTKy M IepeaBaThCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DJIEKTPOHHOM
BHJIE (TTOCPEICTBOM JIOKATHbHOU KOMITBIOTEPHOU CETH).

4.4. Tlpn NoTy4eHUH MEPCOHAIBHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIOYEHUEM CITy4aes,
€CJI MIePCOHANIbHBIE IaHHBIE SIBIISIOTCS 00IIEJOCTYTHBIMU ) paboToAaTeNb 10 Hauana 00paboTKu
TaKUX MEPCOHATBHBIX JAHHBIX 00s3aH MPEIOCTaBUTh PAOOTHUKY CIIEIYIOIYI0 HH()OPMAIIHIO:

- HauMeHoBaHue ((haMuIHsl, UMs, OTYECTBO) U aJIpeC ONEepaTopa WIH €ro MpeICTaBUTENs;

- enb 00pabOTKM MEPCOHANBHBIX JIaHHBIX U €€ IPaBOBOE OCHOBAHME;

- IpeAToIaraeMble MOJIb30BaTEIH EPCOHATBHBIX TAHHBIX;

- yCTaHOBJICHHbIE (peiepabHBIMU 3aKOHAMHU IPaBa CyObeKTa MEePCOHAIBHBIX JJAHHBIX.

5. JlocTyn K NepCcOHAJIBHBIM IAaHHBIM PA00OTHHKOB

5.1. IlpaBo nocTyma K NepCOHAIBHBIM JAaHHBIM PAOOTHUKOB UMEIOT:

- TUPEKTOP;

- 3amecturensam aupekropa no YBP u BOII;

- CTIELMAIKCTY 10 KaJpaM;

- paOOTHUKY OyXTaiTepHu;

- PYKOBOJUTENSAM CTPYKTYPHBIX MOpPa3/IeIeHU — K MePCOHATbHBIM JIaHHBIM PaOOTHUKOB
BO3IVIABJIIEMBIX TIOJIpa3AcICHUI;

- CeKpeTapro IUPeKTOopa;

- UHBIM paOOTHHUKaM, OIpeNeNIeMbIM NMPUKA30M JAUPEKTOPa ILIKOJIBI B Ipelenax CBOeH
KOMIIETEHIIUH.

5.2. PaboTHHK 00pa30BaTeIbHONM OpraHU3aIli UMEET MPaBo:

5.2.1. Ilonydath JOCTYHn K CBOMM II€PCOHAJbHBIM JaHHBIM M O3HAKOMJIEHHWE C HHMH,
BKJIIOYas NpaBO Ha OE3BO3ME3IHOE TMOJy4YeHHE KONHMM JII0OOW 3amMcH, coJeprKalied ero
MEePCOHANIbHBIE JAHHBIE.



5.2.2. TpeboBaTh OT paboToaTeNs] YTOUHEHHUSI, UCKIIFOUSHUS WM UCIPABJICHUS HETOIHBIX,
HEBEPHBIX, YCTapEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WM HE SBISIOLIUXCS
HEOO0XOIMMBIMU JIJIs1 paboTOAATENs NEPCOHATBHBIX JaHHBIX.

5.2.3. Tlonyyats oT paboToaarens:

- CBEJIEHUA O JIMIAX, KOTOPbIE MMEIOT JOCTYI K NEPCOHAIBHBIM JTAHHBIM WM KOTOPBIM
MO3KET OBITh MPEOCTaBICH TaKOM JOCTYII;

- IepeyeHb 00padaThIBaEMbIX EPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTYUYCHHUS;

- CpPOKHM 00pabOTKH NMEPCOHATIBHBIX IaHHBIX, B TOM YHCJIE CPOKU X XpaHEHUS;

- CBEJICHHUS O TOM, KaKue IOpUAMYECKHE MOCIEICTBHUS Uil CyObEeKTa INepCOHATbHBIX
JTAHHBIX MOXET IMOBJeYb 3a c000i 00paboTKa ero NepcoHaNbHBIX JaHHBIX.

5.2.4. TpeOoBatb u3BelIeHUs pabOTOAATENIEM BCEX JIML, KOTOPBIM paHee ObLTH COOOIIEHBI
HEBEpHbIE WJIM HEMOJHbIE TIEepPCOHAJbHbIE JaHHble, 000 BCEX MPOMU3BEIACHHBIX B HHUX
UCKJIIOYEHMSIX, UCTIPABICHUSX WM JOTIOJHEHHUSX.

5.2.5. O6xanoBaTh B yNOJIHOMOYEHHBIM OpraH Mo 3amuTe mpaB cyObeKTOB MEPCOHAIBHBIX
JAHHBIX WM B CyJIeOHOM IOpSAIKE HeMpaBOMEpHbIE NEHCTBUA WM Oe37eiicTBUS paboToaaTens
pu 00pabOTKe U 3alIUTE €ro NePCOHAIBHBIX JaHHbIX.

5.3. KonupoBaTe M JenaTh BBIIMCKH IMEPCOHAJBHBIX JAHHBIX pAaOOTHHMKA pa3peraercs
UCKJTIOYUTENBHO B CITYy>KEOHBIX 1IeJIIX C MUCbMEHHOT'O Pa3pelIeHus JUpeKTopa 00pa3oBaTeNbHOM
OpraHH3aIiHy.

5.4. Ilepenaua wH(}OpMaAIMU TPETbEH CTOPOHE BO3MOXKHA TOJBKO MPU MHUCHMEHHOM
coryiacu pabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMpPyOIIHX
00padoTKy NEePCOHAJIBHBIX JTaHHBIX

6.1. PaGoTHuku oOpa3oBaTeNbHOM OpraHu3alid, BUHOBHBIE B HapyUICHUM MOpsIKa
oOpalieHus ¢ TepCcOHATbHBIMU JAHHBIMH, HECYT JAWCHUILUIMHAPHYIO, aJMHHUCTPATHBHYIO,
Ipa)X/J1aHCKO-IIPABOBYIO0 WMJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (erepallbHbIMU
3aKOHaMHU.

6.2. PykoBoauTenb 00pa3oBaTeIbHONW OpraHW3aINK 3a HapyIIeHUE TOpsIKa 0OpaIleHus ¢
NIEPCOHAIILHBIMU JAHHBIMHU HECET aIMUHUCTPATUBHYI OTBETCTBEHHOCTH COIVIACHO CT. CT. 5.27 U
5.39 KoAIl P®, a rtaxxke Bo3Memniaer paOOTHHUKY yuiepO, MPUYMHEHHBIH HENPaBOMEPHBIM
UCTOJIb30BaHUEM HH(pOpMAIIMHU, COAEpIKalllel epCOHaNbHbIE JaHHbIE 00 3TOM pabOTHHUKE.
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