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IHoJi0:xxeHue
0 MIKOJbHOM 0H0JMOTEeYHOM (QOHIe YUeOHUKOB, MOPSKe ero popMupoBaHus,
yuera, HCNnoJb30BaHUA U 00ecriedeHNsl COXPAHHOCTH

1. O01mue mo10:KeHNsT

1.1. lannoe Ilonoxenue paspaboTaHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanun» ¢ nusmeHeHusimu ot 8 aexadps 2020 roxa,
@3 or 29.12.94 Ne 78-®3 «O Oubnuoreunom nene» B penakuuu ot 1 mas 2019 r., [Ipukazom
MunucrepctBa KyneTypbl Poccuiickoit ®enepaunu ot 8 oktabps 2012 roma N 1077 «O06
yrBepkaeHnn [lopsiaka ydera TOKYMEHTOB, BXOZSIIMX B COCTaB OuOmmoredHoro ¢GoHIa» ¢
n3MeHeHusaMu Ha 2 ¢espainst 2017 roga, [Tucemom MunuctepcTBa oO6pa3oBanus U Hayku Poccuiickoit
Oeneparum ot 08.12.2011r. Ne M/I-1634/03 «O06 ucnonb30BaHUU YYCOHHKOB B 00pa30BaTEIHHOM
mporecce», a Takke YCTaBoM 00pa30BaTelbHOW OpraHu3allid HW JAPYTUMH HOPMATHUBHBIMU
paBOBBIMU akTaMH Poccuiickon Penepanuy, perJaMeHTHPYIOUIMMU JIESITEIBHOCTh OpraHU3alNM,
OCYIIECTBIISIONIUX 00pa30BaATENbHYIO JAESTENbHOCTD.

1.2. Hacrosimee Ilonoxkenne o mkogbHOM OubOmuoTeuHoM ¢(oune (manee — IlomokeHue)
orpeieNiAeT MOPSAOK ydera OMOnIMoTeyHOro (oHma M MexaHu3M (HOPMHUPOBAHHS, COXPAHHOCTU U
MPEAOCTABIICHHSI B TI0JIb30BaHUE YUYCOHUKOB, YICOHBIX MTOCOOUN, Y4EOHO-METOAMYECKUX MaTEPHUAIIOB
oOyyarompMcsi 00pa30BaTeNbHONW OpraHM3aluy (ajee — IIKOJa), OCBAaWMBAIOIIMM OCHOBHBIC
oOpa3oBaTeNibHbIE TMPOrpaMMbl B Ipejaenax (enepasbHbIX T'OCYJapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApTOB, a TaKKe 3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB 00pa3oBaTeIbHOM
JeSITEIbHOCTH.

1.3. TlonsTus, ucnonb3yemslie B [lonoxennn:

Yueonuxk — yueOHoe wu3maHWe, coJepKallee CHUCTEMATHUECKOE H3JIOKEHHE Y4eOHOM
JMCLIUIUIMHBI, COOTBETCTBYIOIIEE Y4eOHON MporpamMme M O(QHIMAIBHO YTBEP)KJICHHOE B KauecTBE
JaHHOTO BUJa. MOXKeT OBITh IPECTABJICH B IEYATHOM U AIEKTPOHHOU (opMme.

Yueonoe nocooue — yuebHoe wu3naHue, NOMOJHAIONIEE WM 3aMEHSIONICE YAaCTUYHO WIIU
MOJIHOCTBIO Y4EOHUK, O(UIIAILHO YTBEPKIEHHOE B KAUYECTBE IaHHOTO BHU/IA.

Pabouaa mempads — ydyeOHOe mOocOOME, HMEIOIEe OCOOBIM JTUAAKTUYECKUM armapar,
CIOCOOCTBYIOIIUI CAaMOCTOSTENHHON paboTe 00ydaromierocst HaJy OCBOEHHEM y4eOHOT0 MpeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTE€pHajoOB, B TIOJHOM OOBeMe
o0OecreunBarOIUX MpenofaBaHie JaHHOM JAMCHUUIUIMHBI (aTJIachl, KOHTYpHBIE KapTbl, MOYpPOYHOE
IJIAaHUPOBAHME, CPEICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3aHMsl, paboune MpOorpaMMBbl U T.1.).

Cpeocmea o00yuenusa u 6ocnumanusa — Jpyrue WUCTOYHUKM Yy4ueOHON uH(poOpMaluwy,
MPeOCTaBIsIEMbIe 00YYAIOIIUMCS B X0/Ie 00pa30BaTEIbHON eI TEIbHOCTH.

1.4. Lenbto Hactosmiero IlojoxkeHust sBISETCS CO3MaHUE YCIOBUN I MaKCHMAalbHOTO
oOecrieueHHs y4deOHOH JUTEpaTypod OOy4yaroUIMXCs IIKOJbI, TIOBBIIIEHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJUIEKTHBA M CEMbU 3a MPaBWJIBHOE, PAllMOHAJIbHOE MCIOJIB30BaHUE IIKOJIBHBIX
y4eOHHMKOB, OpraHu3aius paboThl cpeAu OOydYalolmuXcsi U HMX POAUTENICM MO0 BOCHUTAHUIO
OCO3HAaHHOTO0, OEPEKHOTO OTHOILIEHUS K YUYEOHHUKY.

1.5. Yder nokyMeHTOB OmMOImMoTedHOro (hOHAA SIBISETCS OCHOBOW OTYETHOCTU U TJIAHUPOBAHUS
NesITeIbHOCTH OMOINOTEKH, CIIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa y1eOHMKOB 1 NMOPSAAOK yueTa (poHIa yueOHOI JUTepaTyphl

2.1.  KowmrmuiekroBanue yueOHOro ¢poHaa OMOIMOTEKH IIKOIbI IPOUCXOAUT HA OCHOBE €XKET0THO
yTBepxkaaeMbix denepanbHbIX MepeuHel y4eOHMKOB, PEKOMEHJOBAHHBIX K MCIIOJIb30BAHUIO MpPU
peanu3ay UMEIOIIUX TOCYAaPCTBEHHYIO aKKPEIUTALU0 00pa30BaTeNbHBIX MPOrpaMM HAYaJIbHOTO
o0mmero, OCHOBHOTO OOIIEro, cpemHero oO0mero oOpa3oBaHusA, TEpeYHEed OpraHU3aINif,



OCYIIECTBIISIFOLINX BBIMMYCK Y4YEOHBIX MOCOOWH, KOTOpBIE MOMYCKAIOTCS K HCIIOJNB30BAaHUIO MpHU
peanu3aniy UMEIOIUX I'OCYJapCTBEHHYIO AKKPEIUTALUI0 00pa3oBaTeIbHbIX HporpaMm. ExeronHo
yTBEp)KJaeTCs IepeueHb Y4eOHMKOB U y4eOHBIX TOCOOMH 00pa30BaTeIbHON OpraHU3alIHH.

2.2. OOpa3oBaresibHasi OpraHU3alMs CaMOCTOSATENIbHA B BBIOOPE U ONPE/ICTIEHUH:

¢ KOMIUIEKTa Y4YeOHUKOB, Y4YeOHBIX MOCOOMH, Yy4eOHO-METOIMYECKHX MaTepHaJIOB,
o0ecreynBaroIuX MpernoiaBaHue yueOHOro npeaMera, Kypea, JUCHUIUIMHBL (MOYJIs);

* cpeacTB 00ydyeHMs U BocnuTaHus. BeiOop cpencTB 0OyueHHs U BOCIIMTAHUS OINPEAEIAETCS
cneunpukoil conepkanust u GopMOi opraHu3aluyu 00pa3oBaTeNbHON AEATEIbHOCTH.

2.3. TlomonmHenune yueOHOTO QoHAa obOecrneunBaeTcs 3a CYET CPencTB  (eaepaibHoro,
PErMoHaNbHOT0, MyHHIMIIANBHOTO O10/keToB (cT.35, n.2 denepanbHoro 3akoHa «O6 obpazoBaHUU B
Poccuiickoit ®denepannny»); UHBIX MUCTOYHUKOB, HE 3alpEIICHHBIX 3aKOHOJATEIhCTBOM Pd, B T.u.
0€3BO3ME3/IHOT0 NOKEPTBOBAHUS (PU3NUECKUMU W/UIIN FOPUANYECKUMH JIULAMH.

2.4. B mensx obecnieueHust 00y4YarOMMXCsl YIeOHUKaMH, YI€OHBIMU TTOCOOMSIMH IKOJa MOKET
B3aMMO/JICIICTBOBATh € APYTUMH 0011e00pa30oBaTeIbHBIMU OpraHU3alUsAMHU paiioHa, YIIpaBiIeHUEM
o0Opa3oBaHusl.

2.5. HemnocpencTBeHHOE PYKOBOACTBO U KOHTPOJIb PAbOTHI MO CO3JIaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO ~ OMONMMOTEYHOro  (JOHAA  IIKOJNBHBIX ~ YYEOHMKOB  OCYIIECTBISIET  JAUPEKTOP
00pa3oBaTeNbHON OpraHU3alHH.

2.6. JlomyckaeTrcsi HWCIONb30BaHHE yUYEeOHO-METOIUYECKUX  KOMIUIEKTOB, BXOJSAIIMX B
denepanbHbIi epedeHb YUeOHUKOB, COTTacoBaHHBIX Ha IlegarornyeckoM coBeTe M yTBEPKICHHBIX
MPUKA30M JIUPEKTOPA IIKOJIBI.

2.7. Jns >pdexTUBHON OpraHu3aluy 00pa30BaTEeIbHON JIEATENbHOCTH UCIONb3YyeTCsl y4eOHO-
METOAMYECKOE 0OeCriedeHUE U3 OTHON MTPEAMETHO-METOANIECKON JIMHUH.

2.8. Ilpouecc paboTsl o popMUpoBaHUIO (POHAA YUEOHOH JTUTEPaTyphl BKIIOYAET CIIETyIOIINe
JTarbl:

—pabota memarormyeckoro  komiektuBa ¢ dDenepasbHbIM  NepeyHEM — y4eOHMKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIB30BaHUIO B 00pa30BaTEIbHBIX OPTaHU3aIUIX;

—IOJIFOTOBKA CIUCKAa Y4€OHUKOB, INIAHUPYEMBIX K UCIIOJIb30BAaHUIO B HOBOM yU4€OHOM TOJy;

—IIpEIOCTaBJIIEHNE clHcKa YyueOHMKOB IlemarornueckomMy CcOBETy Ha COIJIaCOBaHHME U
YTBEPKACHUE;

—JIMarHOCTHKA YPOBHS 00€CIEeUeHHOCTH 00ydaroUIMXcsl y4ueOHOH TUTepaTypoil Ha clieayromui
y4eOHbII TOA B COOTBETCTBUM C KOHTHHICHTOM OOYYarOIIMXCs, COCTAaBICHHE IEPCIEKTUBHOTO
TUTaHa KOMIUIEKTOBaHUS yaeOHOTo (poHa;

—odopmiieHHE 3aKa3a yuYeOHHKOB W Y4YEOHBIX IMMOCOOMH B COOTBETCTBHHM C YTBEP)KICHHBIM
CIHMCKOM Y4eOHHKOB U IJIAHOM KOMITJIEKTOBAHMUS;

—IIPOBEJICHUE ayKIMOHA M 3aKIIOYEHUE JIOTOBOPAa C IIOCTABUIMKOM O 3aKylKe Yy4eOHOMH
JUTEPaTypBI;

—IIpUEM M y4eT BHOBb IOCTYIUBIIEH yueOHOM TUTEpaTyphl B OMOINOTEKY.

2.9. bubnuoteunslii (POHA IIKONBHBIX YYEOHHKOB YUYHUTHIBACTCSA M XPAHUTCA OTAEIBHO OT
OCHOBHOTO (pOH/Ia MTKOJIHHOW OUOIHMOTEKH.

2.10. K o6ubnuomeunomy onoy yueonoii numepamyper (ydebnomy ¢ouay) oTHOCSTCS
y4eOHUKH, y4eOHbIe TocoOusi, opdorpaduueckue cioBapy, MaTeMAaTHUYECKHE TaOIHUIbI, COOPHUKH
yIpaXKHEHUH U 3a/1a4, NPAKTUKYyMbl, KHUTH JJIl YTCHHs, XPECTOMAaTUH, pabouyue TeTpajau, aTiachl,
KOHTYPHBIE KapThl B II€YaTHOM M AJIEKTPOHHOM BHJIE, COJIEPIKaHUE KOTOPBIX OTBEYAET TPEOOBAHHSIM
rOCYJJapCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB, OOECIEUMBAIOIIUX MPEEMCTBEHHOCTh H3yUYCHHS
JUCHUIUIMH U CUCTEMaTU3UPOBAHHBIX IO 00pa30BaTEIbHBIM 00JIaCTSM.

2.11. JlokyMeHTHl, BKIO4aeMble B ¢oH Oubnmoreku, mapkupyrorcs. Ilpu 3ToM Moryt ObITh
WCTIOJIb30BAaHbl INTEMIIEIH, KHW)KHBIC 3HAKH, WHIWBHIYaJbHBIC IITPUXOBBIC KOIBI, JPYTHE BHIBI
MapKHUPOBKHU.

2.12. JIokyMeHTbl MOCTYyHalOT B OMOJMOTEKY UM BKJIIOYAIOTCS B OMOIMOTEUHbIH (OHI B
pe3yibTaTe TOCTaBKH O00s3aTEIbHOIO SK3EMIUIApa, IMOKYNKH (HMOAMMCKH, OOMEHa, JapeHus,
MOKEPTBOBAHUS, KOMUPOBAHUSI OpUTHHAIIOB U3 (hoHaa OnbIMoTeKn). JJIOKyMEHTBI, TOATOTOBJICHHBIE K
npueMy B 6MOIHOTEYHBbIN (POHA, TOABEPraoTCs NEPBUUHOM 00paboTKe U MHIUBUAYATILHOMY YUETY.

2.13. JIokyMeHTbl NPUHHUMAIOTCA [0 IEPBUYHBIM YUYETHBIM JIOKyMEHTaM (HakJaJgHasi, akT),
BKJIFOYAOIUM CIIMCOK MOCTYTICHUH.



2.14. IlpueM JOKYMEHTOB, MOCTYHAOMUX B OHOIMOTEKY Oe3 MEepBHYHBIX JOKYMEHTOB Ha
0e3BO3MEe3/1HOH OCHOBE (00s3aTeNIbHBbIE SK3EMIUISIPBI, JEMO3UTHBIE HK3EMIUIAPBI MEXIyHAPOIHBIX
OopraHu3aiuii, Oe3BO3ME3/HbIE TMOCTYIJICHUS U3 HEM3BECTHBIX U AaHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IIpUeMe JOKYMEHTOB.

2.15. Ilpuem 1OKyMEHTOB, NOCTYHAIOMIUX B OMOIMOTEKY OT HOPUINYECKOr0, (PU3MUECKOrO JINIIA
B BUJIE Japa C YKa3aHHMEM €ro Ha3HaueHUs JJIs MOMoJIHeHHsT OubimoreyHoro ¢oHaa, ohopmisercs
JIOTOBOPOM T103KEPTBOBAHUS B COOTBETCTBUU ¢ I'pakiaHcKUM KojekcoM Poccuiickoit @enepauuu (cT.
574, 582).

2.16. Ilpuem NOKyMEHTOB OT uuTaTesiedl B3aMEH YTEPSHHBIX M IPU3HAHHBIX PaBHOLICHHBIMHU
yTpaueHHbIM, 0OpPMIIETCSI aKTOM O NMpUEME JOKYMEHTOB B3aMEH yTEpsHHbIX. B akTe yka3biBaercs
(bamuus, MHULNUAIB YATATENs, CBEIEHUS 00 YTEPSHHBIX M3IaHUSIX (PErHCTPAllMOHHBIA HOMED,
KpaTkoe 6ubnuorpaduueckoe onucaHue U3JaHMs, L€Ha) CBEACHUSA O NMPHUHATHIX U3AHUAX (KpaTKoe
oubnmorpaduyeckoe onucanue U3AaHus, IeHa), TOAMUCH YATATEIS U IPUHUMAIOIIEH CTOPOHEI.

2.17. Yuér 6ubnuoreyHoro ¢oHga y4eOHOU nUTEpaTyphl OTpaskaeT MOCTYILJICHHE, BHIOBITHE,
o0myro BenuunHy (OHJAa YYEOHHWKOB, M CIY)KUT OCHOBOW €ro MpaBUIBHOTO (opMUpOBaHMUS,
LIEJIEBOTO MCIOJIb30BaHUSA U COXPAHHOCTH, OCYIIECTBJIEHUS KOHTPOJIS 32 HAJIMYMEM U JABHKEHHEM
y4€OHHUKOB.

2.18. Ilpouecc yuera O6ubnmoreyHoro (oHga y4yeOHHMKOB BKIIIOYAET: MpPHUEM, IITEMIIeNIeBaHUE,
perucTpanmio NOCTYIUIEHUS, PAaclpeaesieHusl 0 KiaccaM, BBIOBITHS, a TaKKe IMOABEIECHHUE HUTOTOB
JBYKEHUS (POH/IA U €ro IPOBEPKY.

2.19. Bce omeparuu Mo y4eTy MpPOU3BOAATCS 3aBEAYIOMIUM OHMOJMOTEKOW, CTOMMOCTHBINA ydeT
BezieTcss OyxranTepuei, oOcimykuBatomed mkony. VMHBeHTapuzauus y4yeOHOro (oHIa MU CBepKa
JAHHBIX OMOJIMOTEKH U OyXTaaTepUH MPOBOJIUTCS €KETOJTHO.

2.20. Yuet y4yeOHOW JUTEpaTypbl OCYLIECTBISETCA TPYNIOBBIM criocoboM u Beaercs: B «Kuure
cymmapsaoro ydetay (manee - KCY) u (wnm) snextpornHoM Buje. KCY y4eOHHUKOB XpaHUTCS B
6u6IMOTEKE OCTOSHHO.

2.21. KCVY cocTouT U3 Tpex 4acTew:

Yacte 1. [loctynnenue B ¢oHa. B 3Ty "acTe 3amuchiBaeTcst 00Iee KOJINYECTBO MOCTYMUBIINX
y4eOHUKOB M UX CTOMMOCTb C 0Os3aTeNbHBIM yKa3aHHEM HOMeEpa M JaThl COMPOBOJIUTEIHHOIO
nokymMmeHTta. Homep 3anucu exeroaHo HaunHaercsi ¢ Ne 1 u uaér no nopsaky nocTyIIeHUH.

Yacte 2. BpiObiTe u3 ¢onHma. B 3Toif yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIIMCaHUE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KICHUS aKTa U OOILEro KOJMYECTBa CHUCAHHBIX YUeOHHKOB Ha
oOuryro cymmy. Hymepanus 3anuceil 0 BEIOBIBIIMX U3AaHUSIX U3 TOJa B I0J1 MPOJOHKAETCS.

Yacte 3. Utorm yuera apmwkeHus (GOHIOB. B TpeTbell yacTu 3amHCHIBAIOTCS UTOTH JBHKCHHS
(dhoHIa yUeOHUKOB:

* 0011e€ KOJIMYECTBO MOCTYHUBIIUX YYeOHUKOB 32 TEKYIIUH TOMI, HA CYMMY;
* 00111ee KOJINYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYIIMH IO/, HA CYMMY;
+ o01Iee KOMMYeCTBO Y4EOHMKOB, COCTOSIIIIUX HA y4deTe Ha | sHBaps MOCIeayIoIero rojaa, Ha

CyMMYy.

2.21. VnnuBuayanbHbl (TpYNIIOBOM) y4eT YYEOHHMKOB OCYIIECTBISETCS B KapTOTEKE ydeTa
yU4eOHHKOB Ha KaTaJOXKHBIX KapTOuyKax CTaHZapTHOro pasmepa. Ha kapTouke yka3blBaeTcCs
pEeruCTpallMOHHBI HOMeEp, OubnHMorpaduueckoe onucaHue y4eOHHKA, CBEACHUS O KOJUYECTBE
MOCTYNUBIINX Y4€OHMKOB C yKa3aHMeM LieHbl. [Ipy HEOJHOKpaTHOM MOCTYNJIEHUH y4yeOHHKa, He
HMEIOLEM OTJIMYMM, KpOME€ Troja MU3JaHusl W LEHbl, BCE IMOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu ke B yueOHUKE BHECEHbI JONOJIHEHUS W W3MEHEHMs, TO Ha HEro 3aBOAMTCS HOBas
KapTouka. KapTouku paccTaBisfoTcs B yUETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIacCOB — IIO
npenmMeram. [locre crimcanus Bcex yueOHMKOB KaPTOUKU U3bIMAIOTCS U3 KapTOTEKH.

2.22. V4eTHble KapTOUYKH Y4YEOHHKOB PErUCTpUpYyIOTCS B <«OKypHane perucTpanuu y4eTHBIX
KapTO4YeK OMOIMOTEYHOTO (POH/A MIKOJIBHBIX YUYCOHUKOBY», KOTOPBIM BEAETCS MO 00pasily: HOMED IO
MOPSAAKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITHS KApTOUYKH.

2.23. Yuery mnojyexaT Bce BUIbl YYEOHMKOB U Yy4eOHbIXx mnocoOuil. PabGoune Tterpanu,
JUJIAKTUYECKUEe MaTepHabl, TAOIUIbI, TPOMHUCH, KOHTYpHBIE KapThl, aTJIAChI SBISIOTCS TOKYMEHTaMU
BpeMeHHOoro xapaktepa. Wx yuer mpousBogutcs B «Terpaau yueTa JAOKYMEHTOB BPEMEHHOTO
XapakTepay.

2.24. Ha npyHATHIX IEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOJUTCS 3aMKCh, IOATBEPKAAOIIA,
YTO MOCTYNHUBIINE JOKYMEHTBHl HNPUHATH B OMOIMOTEUHBbIM (POHA Kak B 0OBEKT 0cO000 LIEHHOTO
JIBUKUMOro umymectsa (nanee - OLIJIN) min kak B 00bEKT HHOTO JABMKMMOTO UMYIIECTBA.




2.25. TlepBuuHBIE y4eTHBIE TOKYMEHTHI, OATBEpKAAIONINE (aKT MOCTYIUICHHUS, MEPEeJaroTCs B
OyXTaJITepuIO JJIsl BKIIOUYCHHSI B yueT OnbauoTednoro (onma.

2.26. ExxexkBapTanibHO, MpH YCIOBUM u3MeHeHus: cocraBa OLIJIM, cBemenuss o0 oOmem
KOJMYECTBE U CTOMMOCTH JJOKYMEHTOB, BKIIIOUEHHBIX B COCTaB OMOIMOTEYHOro (poHIa, Kak OOBEKT
0c000 LIEHHOTO ABIYKUMOTO HMYIIECTBA, EPEAAIOTCS YUPEIUTEINIO.

2.27. B3ameH yTepsSHHBIX WM HCIOPYEHHBIX YYEOHUKOB MPUHUMAIOTCS JPYrHe€ KHHIH,
HEOOXOMMBIE IIKOJIE. YUeOHUKH, yTePSHHBIC ¥ PUHATHIC B3aMEH, YUUThIBatoTCs B «Terpaan ydyera
KHUT ¥ IPYTUX JOKYMEHTOB, IPUHATHIX OT YATATENIel B3aMEH yTEPSHHBIX).

2.28. Y4eT BKIIOYACT PETUCTPAIMIO IOCTYIUICHUS JOKYMEHTOB B OMOIHOTEUHBIH (OHJI, HX
BBIOBITHS W3 (DOHIA, UTOTOBBIC JaHHBIC O BelW4YuHE (00BEeMe) Bcero OMONMOTEYHOro (PoHIa M ero
MOJIPa3/IeIoB, CTOMMOCTh (HhOHJIA.

2.29. OcHoBHbIE TpeOOBaHU, IPEIbIBISIEMbIC K yUeTy OubinoTeyHoro Gonpaa:

* IOJTHOTA U JOCTOBEPHOCTH YUETHON MH(OPMALIUH;

* ONIEPaTHUBHOCTD;

* TOKYMEHTHPOBaHHOE 0(hOPMIICHHE KaXKJOTO TIOCTYIUICHHUS B (JOH U KAXKIOTO BBIOBITHS U3
donma;

* COBMECTUMOCTbH IPHEMOB | (HOPM yUeTa, HX HaJeKHOCTh MPH MapauIeTbHOM
UCIOJIb30BaHUU TPAIUIIMOHHON U aBTOMATU3UPOBAHHOW TEXHOJIOTHI yUeTa;

* COOTBETCTBHE HOMEHKJIATYyphl TOKa3areiei ydera (OHAa aHAJIOTHMYHBIM ITOKa3aTesIM
rOCyJIapCTBEHHON OMOIMOTEUHON CTATUCTHKH.

3. Ilopsiaok BbIAa4U M BO3BpPaTa Y4eOHUKOB

3.1. Tlopsimok mosib30BaHUs y4eOHOH nuTeparypoil onpexaensercs Ilongoxenuem o Oubnuorexke,
[IpaBunamu mop30BaHUs OMOIHOTEKON U JaHHBIM [lomokeHeEM.

3.2. K oOyuaromumcsi, 0OCBauBaIOIIMM OCHOBHBIE 00pa30BaTeNIbHBIE MPOrpPaMMBbl B Ipe/enax
(denepaTbHBIX TOCYTAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAaHIAPTOB, OTHOCSTCS:

+ oOyuarommecs, OCBauBaroIlye MPorpaMMy HadyaIbHOTO OOILIEro 0Opa3oBaHMUs;
* 00yJaronmecs, OCBaMBaIOIIME MTPOrpaMMy OCHOBHOTO 00IIIeT0 00pa30BaHus;
+ oOyuarommecs, OCBauBaroIlIye MPOrpaMMy CpeIHero oo1iero oopa3oBaHusl.

3.3. lkona OecrnnaTHO obecrneyuBaeT OOyYAIOIIMXCS ydyeOHMKaMH, y4eOHbIMH M Yy4eOHO-
METOJMYECKUMH  TOCOOMSIMM B COOTBETCTBMM C  (efepaJbHbIM  IEepeyHeM  y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JOIMYIIEHHBIX) K HCIIOJIB30BAaHHUIO TIPU PEaH3alid MMEIONINX aKKpPEIUTAIHIO
o0pa3oBaTeNbHBIX MNPOTpaMM HA4yaJlbHOTO OOIEro, OCHOBHOTO OOIIEro, cpexHero oOmiero
oOpazoBanusi B mTpenenax (eaepanbHBIX TOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB.
Obecneuenne OOyYarOIMXCSd YKAa3aHHBIMHU HM3/IaHUSIMH  OCYILECTBIISICTCSI 3a CYeT H3JaHuM,
uMermuxcs B (QoHIe MIKOIbHOW OuOmmorekn. bubmuoTednsld (OHI €XKETOJAHO MOTOTHSICTCS
HE0OXOUMBIMH yYeOHUKAMU, YIEOHBIMHU U Y4€OHO-METOINIECKUMU MTOCOOUSIMHU.

3.4. YyeOHas nutepatypa UCIOJIb3YETCS HE MEHEe 5 JIeT, HO MpHU COOTBeTCTBHH DenepanbHOMY
cragnapry u deneparbHOMY IEPEYHIO YUYESOHHMKOB MOXKET HCIIONb30BaThes a0 10 et (muchMo
MunuctepcTBa oopazoanus U Hayku P® ot 08.12.2011r. Ne M/I-1634/03).

3.5. VYueOHuKH, ydeOHblE TMMOCOOHMS M Y4eOHO-METOIMYECKHE MaTepHalibl, HEeoO0XOIUMbIe
oOyJaromumMcs JJi1 OCBOCHUS Y4eOHBIX MPEIMETOB, KypCOB, TUCIUIUINH 3a MpezenaMu deaepaabHbIX
rOCy/IapCTBEHHBIX  00pa30BaTEJIbHBIX  CTAHIAPTOB, PpOAWUTENM  (3aKOHHBIE  IPEICTaBUTEIN)
MPHOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTsM-UHBaNMIaM U JETSIM C OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBSI, 00YYaroIIUMCs
Ha JIOMYy MO OCHOBHBIM 00I11€00pa3oBaTeNbHBIM MpOrpaMMaM C HCIOJIb30BaHHUEM IHUCTAaHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHI Ha MEPHOJ MOIy4YeHUs 00pa30BaHUsl yUeOHUKH TPEIOCTABISAIOTCS B
MOJIb30BaHKE OECIIaTHO.

3.7. YuebHuKH, yuyeOHbIE TOCOOUS M YU4eOHO-METOAMUECKUE MaTepHalibl (pabodyre MporpamMmmabl,
MOYPOYHOE IJIAHWPOBAHUE, METOJUYECKHE MOCOOUS M T.I.) Ui JMYHOIO MOJb30BAHUS YUUTEIs
IIKOJIBl  TIPHOOPETAIOT CaMOCTOATENBbHO. EciM JnaHHbIE W3MaHWsS MMEIOTCS B HaIWYUH B (OHIC
O6UOINOTEKH, YUUTENS 00€CIIeUNBAIOTCS UMU B €TUHUYHOM 3K3EMIUIIpe OecIiaTHoO.

3.8. YueOHukH, yueOHbIE U Y4EOHO-METOAMUYECKHUE MOCOOUS MPEAOCTABISIIOTCS 00yYaroUIMMCs
LIKOJIBI B IMYHOE TOJIb30BAHUE 110 OJTHOMY KOMILIEKTY CPOKOM Ha OJIMH I'0Jl HE3aBUCHUMO OT TOT0, Ha
KaKOH CpOK OOydYeHHUs OHM pPAcCCUUTAHBI. BTOpOl KOMIUIEKT y4eOHHWKOB, MOXET OBITh, BBIIAH IO
3aBJICHUIO POJUTENCH B CBSI3U C YXYALICHUEM 3[I0POBbsS 00ydYaroLlerocs Mpu HaIMYUH CBOOOJHBIX
9K3EMILISIPOB B OMOINOTEKE.




3.9. llepen nauvasom yueOHOrO roja OMOIHOTEKaph BbINACT YYEOHHKH Ha KIJIACC KIIACCHBIM
pykoBoauTessiM 1-11 kimaccoB mo rpaduky, YTBEpKIASHHOMY JUPEKTOPOM IIKOJIBI. Bhimaua yueOHOM
JUTEpaTyphl KJIACCHBIM pyKoBoAMTENsIM ¢ukcupyercs B «KHure Bbeigaun y4eOHHKOB» H
MOITBEP>KIAETCS MOAMUCHIO KJIACCHOTO PYKOBOJUTES.

3.10. Obyuatronyecs: MIKOJIBI MOTY4al0T YICOHUKH U yueOHbIe TOcoOus u3 GoHma ONOIUOTEKN Y
KJIACCHBIX PYKOBOJUTENEH B Havane y4yeOHOro roja. Bopigaua y4eOHHMKOB M y4eOHBIX MOCOOUI
pomuTtensM 1-X Ki1accoB u 00yJaromumces 2-9 Ki1accoB GUKCHPYETCs KIACCHBIMUA PYKOBOJIUTEISIMU B
«BenoMocTu BbIIaYM U BO3BpaTa Y4eOHHUKOB» U TOIATBEP)KIACTCS JMYHOM MOJIMUCHIO OJHOTO U3
poautenelr oOyuaromerocss B 1 kmacce, a Bo 2-11 kimaccax — JIMYHON MOAMHUCHIO O0YYarOLIETroCs.
«BenoMocTu BbIIaun U BO3BpaTa yUeOHUKOBY» XpaHATcs B Oubnunoreke. Kimaccuele pykoBogutenu 1-
11 xaccoB mpOBOIAT Oeceqy-MHCTPYKTaX 0O0YUaIOIIMXCSl CBOETO KJlacca U UX poaAuTeNied (3aKOHHBIX
MIpeICTaBUTEINCH) O MpaBUIIaX MOJIb30BAHUS YUYCOHUKAMHU.

3.11. B HCKIIIOYUTEBHBIX CITydasx oOydJaronmecs (I0HKHUKH, BHOBB MPHOBIBIINE, a TAKKE JUIS
noaroroBku k OI'D u EI'D, Ha neTHee o0ydyeHue) MoayyaroT yueOHUKH y Oubnuorekaps. YueOHUKU
it ionrotoBku kK OI'D u EI'D obyuaronmumces 9-x 1 11-X KIIacCOB M BHOBH IMPHUOBIBIIIM BBLIAFOTCS
TOJILKO TPHU HaJIMYWu UX B Oubnuoreke. Bolgaua HEoOXOAMMBIX Y4eOHHWKOB Ha JIETHUH TEpUOJ
(buKcupyeTcs B UNTATEIBCKUX (GOPMYIISIpax MO JIMIHYIO MOANUCH 00YYarOIIUXCSI.

3.12. Yuyebuuku MOryT OBbITh BbIJIaHbl KaKk HOBbIE, TaK M HCIIOJIb30BaHHBIE paHee. B Teuenue
OJTHOM HeJeNn 00yYaIoIUecs TOJDKHBI IPOCMOTPETh BCe YUCOHUKH M y4eOHBIC TTOCOOWSI, BBIIAHHEIC
UM B JUYHOE TMoyib3oBaHue. [Ipu oOHapykeHHMH [e(eKTOB, MEMIAIOUINX BOCIPUSTHIO Y4eOHOTO
Marepuana (OTCYTCTBUS JIUCTOB, IMOPYM TEKCTa) OOYYAIOIUMWCA WM €ro POJIUTENH (3aKOHHBIE
MIPEICTAaBUTENIN) MOTYT OOpaTUThbCA B OMONMMOTEKY AJI 3aMEHBI €ro JPYruM. Y4YeOHUK MOXKET ObITh
3aMEHEH NpHU ero Hanuuuu B Qonae Oubnmorexu. Ilo ncTeyeHnn ykazaHHOTO CpPOKa MPETEH3UHU MO
BHEIIHEMY BHJy U KauecTBY yueOHHMKA OHOIMOTEKONH HE NPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy>XeHHbIE Je(DEeKTh B CHaBa€MbIX Y4YCOHMKAaxX HECET TOT OOyYarOUIMICs, KOTOpPBIH HUMHU
TI0JIb30BAJICS.

3.13.B koHIe yuyeOHOTO To/la U MPHU TMEepexojie 00ydaroImerocss B T€UEHWE Y4eOHOro roja u3
LIKOJIBI B IPYTYI0 00pa30BaTe/IbHYIO OpraHU3alnio yueOHUKH, yueOHble mocoOusi, paboune TeTpaau 1
y4eOHO- METOIUYECKHE MaTepHallbl, IMPEIOCTABICHHBIE B JIMYHOE IIOJIb30BAaHUE OOYJarOIIUXC,
BO3BpalaloTcs B OMOIMOTEKY IIKOJIBL. B ciyyae nmopun uinu yrepu yuyeOHUKa, yd4eOHOTO WM y4eOHO-
METOJMYECKOTO TMOCOOUs, TPEAOCTABICHHOTO O0YyYaromeMycsi B JIMYHOE TOJIH30BAHUE, POTUTEIIH
(3aKOHHBIE NIPEJICTABUTENN) 003aHbI BOBMECTHUTD YIIIepO U BEPHYTh B OMOINOTEKY HOBBIH yueOHUK.

3.14. OGyuaroniecs BBITYCKHBIX KJIACCOB MEpe]] MOTyuYeHuEM JOKYMEHTa 00 OKOHUYAHUU HIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS ¢ OMOINOTEKOH (TI0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHHKOB B KOHIIE Y4EOHOTO TOfla OCYIIECTBISETCS M0 TrpaduKy, COCTaBICHHOMY
3aBefyrome OMOMMOTEKOW ©  yTBEP)KACHHOMY JHUPEKTOpPOM KONl Ilpuem  ydeOHHMKOB
MIPOU3BOIUTCS:

* oT oOyuaronuxcs 1 — 8, 10 k1accoB - KIIACCHBIMU PYKOBOAUTENSIMU;

 oT oOyuaromuxcs 9 u 11 kmaccoB - 3aBeayromieii OMOINOTEKONH COBMECTHO C KJIIACCHBIMH
pykoBonutensimMu. KiaccHslit pykoBoautens odecrnieunBaet 100% siBKy 00ydYaromuxcsi CO BCEMHU
y4eOHHUKaMU B COOTBETCTBHUH C Ipa(UKOM.

3.16. OOyuwaromuecst 00s3aHbI cIaTh Y4YeOHMKHM B IIKOJBHYIO OHOIHMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSM IO UX UCTOJIH30BAHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHMKOB U3 OM0IMOTEeYHOTO0 (hoHTA

4.1. Cpok HCIIOIb30BaHMs YUeOHUKA HE MEHEE IIATH JIET.

4.2. BoiObITHE yueOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MIPUIUHAM:

* BETXOCTH ((hM3UYECKUI U3HOC);
* YCTapeoCTH TI0 COJIEPKAHUIO;
* yTepe (C yKa3aHueM KOHKPETHBIX 00CTOSTEILCTB YTEPH).

B akte 0 BbIOBITUM (QUKCHPYIOTCS CBeIEHHUS 00 y4eOHMKAax, MCKIIIOYaeMbIX TOJBKO IO OJIHOM
[IPUYKHE.

4.3. Cniucanne y4eOHHKOB ITPOBOJUTCS HE PEXKE OJHOTO pasa B roja. Ha Kakaelid BUA CIIMCaHUS
(«Berxuey, «YcTapeBiue M0 COACPKAHUIO», «YTEpSAHHBbIE YUTATEISIMI») COCTABISETCA akT B 2-X
9K3EMIUIIpaxX, KOTOPBIHA IMOAMUCHIBACTCS KOMHCCHEH W yTBEP)KIACTCS IUPEKTOPOM MIKOJIBI. OmuH
9K3EMIUIAP aKTa XpaHUTCs B OUOIMoOTeKe, Ipyroi nepenaeTcs noJi pacucKy B OyXrajaTepuio, KoTopas
MIPOU3BOJIUT CITMCAHKE C OajlaHCa MIKOJIBI YKa3aHHOW B aKT€ CTOMMOCTH y4eOHHKOB. CITMCaHHBIC TIO



aKTy Y4YeOHUKM CHAIOTCSI B COOTBETCTBYIOILIME OPIraHM3AIlMM IO 3arOTOBKE BTOPUYHOTO CBIPHS.
JleHbru oT caun y4eOHUKOB BHOCSATCSI HA PACUETHBIM CUET LIKOJIBI.

4.4. BpiObiTHe yueOHHMKOB M3 (oHIA OUOIMOTEKH OQOPMIISETCS aKTOM 00 HCKIIOUEHHH U
OTpa)kaeTcs B KHUT€ CYMMapHOI'0 y4eTa, a TakKe B KapTOTeKe yueTa yueOHUKOB. BriObITHE ydeOHBIX
MaTepHUaJIOB BPEMEHHOTO XpaHEHUS IIPOU3BOAUTCS B KOHIIE KAJIEHJAPHOTO Tofia 10 aKTy C yKa3aHUEM
MPUYUHBL: «MaTE€pUal BPEMEHHOTO XPaHEHUS».

4.5. AKTHI Ha CrIMCaHHE y4YeOHWKOB BU3UPYIOTCS WIEHAMH KOMHCCHU 110 COXPAaHHOCTH (DOHIIOB.
3aBU3HPOBAHHBIE aKThl YTBEPKIAIOTCA JUPEKTOPOM LIKOJBI.

4.6. CrnucaHHble 10 aKTy YY€OHHKHM MOTYT OBITh HCHOJB30BaHbl I HW3TOTOBJICHUS
JTUIaKTHYECKOTO MaTepuana, A PeCcTaBpallMOHHBIX pa0OT WM MEPeNaloTCs OpraHu3alysIM 110
3aroToBKe BTOPCHIPhS. YacTh yueOHUKOB, HAXOSIIUXCS B YIOBJIETBOPUTEIBHOM COCTOSIHUH, IOCIIE
CIUCAHMSI MOKET BBIIABaThCs OOyYarOIIMMCS JJs MOATOTOBKM K OJK3aMeHaM, IepelaBaTbCs B
yueOHbIe KaOMHETHI WIIA UCTIONBb30BaHbI ISl PEMOHTA IPYTUX YIEOHHUKOB.

4.7. XpaHeHue CMCaHHBIX YUeOHHUKOB BMECTE C JCHCTBYIOIIMMU 3aIperaeTcs.

5. Ydet uToroB aBus:keHusi 0u0JIM0TEYHOr0 (PhoHAA

5.1. Utoru nBuxeHus: GOHIOB MOJABOAITCS B KHUT€ CyMMapHOro ydera OubianoredHoro ¢ouaa
(w1 IpyromM perucTpe CyMMapHOro yd4eTa, MPUHITOM B OMOIMOTEKE) HAa OCHOBAHHMM JIAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBeie JaHHBIE UMEIOT YETHIpE OOS3aTENBHBIX MOKA3aTeNsl: COCTOSIO Ha HAYallo roja,
MOCTYNHUJIO 3a TOJ, BHIOBUIO 3a IO/, COCTOMT Ha KOHel roja. VToroBble AaHHBIEC MO 3JIEKTPOHHBIM
CETEBBIM yJIaJICHHBIM JIOKYMEHTaM IPEICTaBISIOTCS CIEAYIOMMMHU MOKa3aTeIIMU YUYETHBIX €IUHUIL:
COCTOSJIO Ha Ha4aJio rojia, opopMIICHO B IOCTYH B TEUEHHUE I'0J1a, TOCTYII MIPEKpAIlIeH B TEUCHHE TOAa,
COCTOMT Ha KOHEI] rojia.

6. IlpoBepka HaJIM4YUsA JOKYMEHTOB OMO/IMOTEYHOr0 (poHAA

6.1. O6s3aTenbHasi MHBEHTApU3aLUsl IPOBOJAUTCS B CIEIYIOMIMX CITydasx:

* [P CMEHE MaTEPUAIILHO OTBETCTBEHHOIO JIMLIA;
* TIpH BBIABJICHUHU (PAKTOB XUIICHUS UM TIOPYU JOKYMEHTOB;
* B CJly4ae CTUXMHHOTO Oe/ICTBUS, MoKapa WK APYTHX Ype3BbIYAHBIX CUTYyalUH,

BBI3BaHHBIX IKCTPEMaJIbHBIMU YCIOBUSIMU;

* Ipu niepeaaye Gpoxaa OUOINOTEKH WK €€ YacTH B apeHIy;
* TIPU peOpraHU3alu U JTUKBUIAUU OUOINOTEKH.

Jlist ipoBeieH sl TPOBEPOK AUPEKTOPOM 00pa3oBaTENbHON OpraHU3aIi Ha3HAYAETCSI KOMUCCHS,
B COCTaB KOMUCCHUH JIOJKEH BXOAUTD MPEICTABUTENb OyXTalTEPUH.

6.2. IlpoBepka (oHIa B MITAHOBOM HOPSIIKE OCYIIECTBIISCTCS OAMH Pa3 B 5 JIET.

6.3. IlpoBepka Bcero (poHAa WM €ro 4acTH 3aBEpPILIAETCS COCTaBICHHEM aKTa O pe3yibTarax
MIPOBEICHUS] TPOBEPKU HAIMYUS JOKYMEHTOB y4eOHOro (pOHIa W TMPHIOKEHHEM K HEMYy CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTaHOBJIEHHOW MpuuuHe. B akTe (UKCUpYIOTCS CBEACHHS O
KOJINYECTBE:

* TOKyMEHTOB yueOHOro (hoH/Ia MO JaHHBIM y4eTa;
* TOKyMEHTOB, UMEIOIINXCS B HAJTMYNY;
* TOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 10 HEYCTAHOBICHHON MPUYHHE.

B axte Taxke yka3blBalOTCS HOMED M JlaTa akTa O MPOBEIECHUU IpPEIbIayIIel MPOBEpKU. AKT ¢
NPUWIOKEHWEM  CIHUCKAa  JIOKYMEHTOB, OTCYTCTBYIOLIMX IO  HEYCTAHOBJIICHHOMW  IPUYUHE,
MOAIKCHIBAETCS MPeAceaTeNIeM U YWIEHAMH KOMUCCUU U YTBEPKIAAETCS JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BbIsIBIEHHMM B TIpolecCe NPOBEpKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)KHOCTH YCTAHOBJIEHHUSI BUHOBHBIX JIUL YOBITKU 110 HEJOCTA4Y€E CHMCHIBAIOTCSA B COOTBETCTBUU
C ICMCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. le10npoN3BOICTBO B OPraHU3aluu yuera 6M01noTe4yHoro gpoxaa

7.1. Opranusanus paboTsl C JOKYMEHTaMH 110 y4eTy OMOIMOoTeyHOro (oH1a OCyIIECTBISAETCS 110
IIpaBWJIaM BEJCHUS J1€JI0IPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTODPBIX OCYILECTBJISETCS YYET, MOJIEkKAT IOCTOSIHHOMY
XPaHEHUIO KaK JJOKYMEHTBI CTPOroi oTyeTHOCTH. [I0CTOSIHHO, 10 JIMKBUAALUN OMOTUOTEKH, XpaHATCS
pPErucTppl MHAMBUIYAJIbHOTO M CYMMAapHOTO ydera JIOKyMEHTOB OuOnuoreyHoro ¢oHaa
(perucTpanMoHHblEe KHUIM, UHBEHTApHbIE KHUTH, KHUTM CYMMapHOI'O Yy4eTa, yYeTHBbIH KaTajor u
KaTajoru).



7.3. B cCOOTBETCTBMM C IpaBWJIaMHU OpraHU3alUd TOCYJapCTBEHHOIO AapXUBHOIO Jiena
YCTaHaBJIMBAIOTCS CIEAYIOIINE CPOKH XPaHEHHs JOKYMEHTOB, 00€CIIeYHBAIOLINX YUET U COXPAaHHOCTb
(hoHI0B:

* CONPOBOAUTEINIbHBIE JOKYMEHTH! (HakKJaJHble, CUETa, OMUCH, CIIUCKU Ha MOCTYMAOUIYIO

TUTEPATYpy) — 3 TOJA;

* IPUXOJHBIE AaKThl Ha JHUTEPATypy, HOJIYUCHHYIO OecliaTHO MM 0e3 CONpPOBOAUTENBHBIX

JIOKyMEHTOB, — 3 TO/1a;

* KHUTa y4eTa JIUTepaTyphbl, yTepsIHHOM YMTaTEeNIIMU U IPUHATON B3aMeH, — 3 roja;
* aKThl Ha CIHMCAaHUE KHUT M TEPUOJUYECKUX H3AAHWH, YUYETHbIE KapTOUKH, KHIDKHBIE
dbopMynsapsl ciucaHHbIX u3aanuit — 10 jer.

7.4. Tlo ucTeYeHHMH CPOKOB XPAHEHUS YYETHbIE JIOKYMEHTbl MOJJIEKAT YHUUYTOXKEHUIO B
YCTQHOBJICHHOM IOPsIJIKE.

7.5. 10 OKOHYaHHS O4YEPETHOW MPOBEPKH (OHAA XPAHSATCS aKTHl O Pe3ylbTaTax MPOBEICHHS
MIPOBEPKH HAINYMS JJOKYMEHTOB OMOIMOTEYHOro (hoHIa.

8. ObGecneyenue cOXpaAaHHOCTH OMOJIMOTEYHOT0 (POH/AA HIKOJIbHBIX Y4eOHHKOB

8.1. CoxpanHocTh (poHzIa obecreunBaeTCsl CO3/JaHUEM ONTHUMAIBHBIX YCIOBHHM XpaHEHUs U
HCIIOJIb30BAaHUS YUEOHUKOB, a TAKXKE OXPAaHOM UX OT NOPYM U XUILEHUH.

8.2. XpaHeHHe y4yeOHUKOB OCYIIECTBISICTCSA COIVIACHO JAEUCTBYIOIMM MHCTPYKLIUSAM 1O OXpaHe
TpyJa U M0KapHOW O€3011aCHOCTH.

8.3. ®onx yueOHUKOB pacroaraeTcsi ¥ yUuThIBACTCs OTIEIBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTb 3a OpPraHU3alMI0 COXPaHHOCTH (OHJAa Y4YEOHMKOB BO3JIaraercs Ha
JMPEKTOpa LIKOJIBI U 3aBeIyIOIIEro ONOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHHE U COXPAaHHOCTH BBIJAHHBIX YUEOHHKOB B T€UEHHE yUueOHOIrO
rofa HecyT oOydJamomuecs, mojb3ymomuecs 3TUM (oHxoM. OHHM Ke, HpU HEOOXOIUMOCTH,
OCYIIECTBIISIFOT UX PEMOHT.

8.6. B ciydae yTepu miM mopuyu yuyeOHUKA pOTUTENH (3aKOHHBIC MPEACTABUTENN) BO3MELIAIOT
HaHECEHHBIN y1IepO B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

8.7. B mensix KOHTPOJISI 32 COXPAHHOCTHIO YUEOHUKOB 00yYaromumMucs 2 pa3a B rojl (CEHTIOpb U
anpenb) OMOIMOTEKOW MPOBOAATCS BBIOOPOYHBIE PEHIIBI MO MPOBEPKE COCTOSHUSA YUYEOHHKOB.
CBenieHHsl O pe3yJsibTaTax peijia JOBOAATCSA 10 KIACCHOTO PYKOBOIUTENS, MPU HEOOXOJUMOCTH /0
3aBy4a 1o YBP. [1o pe3ynbTaTam npoBepKr COCTABIISIETCS aKT.

8.8. Kpurepuu 1o npoBepke COCTOSIHUS yUSOHUKOB:

* HaJIMYKE 3aIIUCH O MPUHAUIEKHOCTH yUeOHHKa 00yJaroeMycs;

* HAIMYKE BCeX yUeOHWKOB HA MOMEHT IPOBEPKH (COTIIACHO PACTIMCAHHIO YPOKOB);

* Hanuue 00JI0KeK Ha yuyeOHUKax;

* BHEIIHUH BHJ y4eOHHMKa (OTCYTCTBHE TPS3H, HAIMHCEH, MOMATOCTEH, MOPE30B, PBAHBIX

CTpaHMII, IOBPEKACHUH MEeperIéTOB B yueOHUKaX);

e uist 1 — 4 Ki1accoB - HalIMuue 3aKIaI0K.

9. IIpaBuiia MoOJIb30BAHUSA YYeOHMKAMM VISl 00y4AKOIIMXCH U POaAUTeIel

9.1. OGyyaromuecst IMEIOT MPABO MOMyYaTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
IIporpaMMaMu ILIKOJIbI, BO BDEMEHHOE I0JIb30BaHKE U3 oHIa OMOIMOTEKH OecIaTHO.

9.2. YueOHMKH BBIIAIOTCS 00YyYaIOUIMMCS CPOKOM Ha OJMH TOJ, HE3aBHCUMO OT TOTO, Ha KaKOH
CpoKk oOOyueHHMsT OHHM paccuuTaHbl, Oe3 IpaBa Meperaud U Mpoaaxu. Bo3paT y4ueOHUKOB
rapaHTUPYETCs] POAUTEISIMH (3aKOHHBIMU MPEACTABUTEISIMU).

9.3. YuyeOHuKH MOryT OBITH BBIAAHBI KaK HOBBIE, TaK M MCIIOJb30BaHHblE paHee. [IpoOieMsl
HEXBATKU YYEOHHUKOB pelIaloTcs Yepe3 0OMEHHO-pe3epBHBIN (DOHI KO paiioHa (ropoja).

9.4. OOyuaromuecs: TOJHKHbI MOJANMCATh KaKAbI yu4eOHHUK, MOJydYeHHBIH U3 (OHJA MIKOIBHON
6ubanorexu (yueOHblil roa, paMuims, uMs, Kiacc).

9.5. Y4eOHUK OIDKEH UMETh JOMOIHUTENbHYIO ChEMHYIO OOJIOKKY.

9.6. B yueOHuKax Helb3s MMCATh, PUCOBATh, 3aT0ATh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OOyuaromuecss 00s3aHbl BO3BpalllaTh LIKOJbHBbIE YYEOHMKM B OIpPSATHOM BHUAE, 110
HE00X0IUMOCTH PEMOHTHUPOBATH HX.

9.8. YueOHUKM JOJDKHBI BO3BpAIlaThCsi B OMONMOTEKY B YCTAHOBJIEHHBIE CPOKM B KOHILIE
y4eOHOro rojia, A0 JETHUX KaHUKYII.

9.9. Boinyckuuku (9,11 kimaccoB) 00si3aHbl pacCUUTAThCS ¢ OMOIMOTEKON MO MCTEYEHUH CPOKa
oOydeHus (10 MOJTyUYEeHHs aTTecTaTa).



9.10. Obyuaromyecs, BHIObIBAIOIINE B TEYCHHE YUeOHOTO roja, 00s3aHbl caTh YYeOHUKHU MEpe]]
MOJIyYEHHEM JIOKYMEHTOB.

9.11. B cnyyae mopuu WM yTepu Y4eOHHKOB oOywyaromuecs: 00s3aHbl BO3MECTUTh UX HOBBIMHU
WA PABHOILIEHHBIMHU TI0 COIJIACOBAHUIO C 3aBEYIOIIUM OMOINOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTb IIOJYYEHHBIX IIKOJIBHBIX YYEOHHKOB HECYT Kak
o0yuyaromuecs, Tak 1 UX pOJUTEIH (3aKOHHbIE ITPEJICTABUTENHN).

10. TpeGoBaHus K HCIOJIB30BAHMIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. O6yuaromuecst 06s13aHbI OEPEXKHO OTHOCUTHCS K yUeOHHKaM, HE JIOMYyCKaTh UX 3arps3HEHUs
U TOpYH, NMPHUBOAIIMX K MOTepe WHPOPMALNH, YXYIIIAIONINX YA000UUTAeMOCTb, YCIOBUS UTCHUS
(moTepsi 2JIEMEHTOB M300pakeHUs, MATHA, LAPANUHBI, OTCYTCTBME OJHOW WM Oojiee CTpaHMIL,
CKJICMBAaHUE CTPAHUI] M TOBPEXKJIEHHE TEKCTa WIM WUIIOCTPALM MPH PAacKpBITUH, aedopmanus,
MOTPENaHHOCTh OJI0Ka WK MEeperieTa).

10.2. Ilpu ucnonb3oBaHUM yuyeOHUMKAa IEPBOrO T0jAd, OH JOJDKEH OBbITh CJaH B IIKOJBHYIO
OUOJINOTEKY B OTIMYHOM COCTOSIHUM: YHUCTBIM, LI€JIbIM, 0€3 MOBPEXIEHUH U MOTEepTOCTEN KOpelIKa,
yTJIOB IeperuieTa, 0e3 OTpbIBa Meperuiera oT 0JIoKa.

10.3. IIpu wucnonp30BaHUM Yy4yeOHMKA BTOPOrO-TPEThEr0 To0ja, OH JOJDKEH OBITh cOaH B
IIKOJIPHYIO OMOJIMOTEKY B XOPOIIEM COCTOSIHHM: YHCTBIM, IENBIM, JOMYCKAIOTCS HE3HAUYHUTEIIbHBIC
MOBPEXJICHHSI: MOTYT OBITh HEMHOI'O TIOTPEIaHbl YTOJIKH MEperieTa, KOpeokK (HO He MOpBaH).

10.4. Ilpu ucnonab30BaHUM y4eOHUKA YETHIPEX-MATH JIET, OH JIOJDKEH OBITh C/AaH B IIKOJIbHYIO
OUOINOTEKY B YAOBJIECTBOPUTEILHOM COCTOSIHUHM, MPUTOJHBIM JJIsl JAJIbHEHIIEro HMCIOIb30BaHMS:
YHUCTHIM, JOIyCKaeTcsl HaApbIB Kopemika (He Oosee 1 cM. OT Kpasi) M mepersieTa B MECTe €ro
COCZMHEHUS ¢ OIIOKOM.

10.5. ITpu ucnonp3oBaHUM y4eOHMKA IIECTH JIET M OoJiee, OH JOHKEH OBITh CIIaH B IIKOJIBHYIO
OUOINOTEKY B YAOBJIECTBOPUTEIILHOM COCTOSIHUHM, MPUTOJHBIM ISl JAJIbHEHIIEro HMCIOIb30BaHMS:
YHUCTBIM, JIOMYCKAaeTCs HaJAphIB Kopelika (He Oonee 2-3 cM OT Kpas) M IeperieTa B MECTE €ro
COCZMHEHUS ¢ OJIOKOM.

10.6. Bce mnoBpexnaeHuss JOMKHBI OBITh AKKypaTHO CKJIEEHBI Mpo3payHoil Oymaroil, nu6o
LUIMPOKUM IPO3PavYHbIM CKOTUEM.

11. OTBEeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM 1esITeIbHOCTH

11.1. JIupeKkTop LIKOJIBI HECET OTBETCTBEHHOCTh 332 OPraHU3ALMI0 PAOOTHI 10 CBOEBPEMEHHOMY
MOTIOJIHEHNIO  OuOMoTeuHoro (oHAa IIKOJBHBIX YYEOHHKOB, oOOecredeHre OO0ydJarommxcs
yueOHHUKaMH, y4eOHBIMU NTOCOOMSIMH, YUeOHO-METOJUUYECKUMHU MaTepHaliaMH, CpeICTBaMH O0yUYeHHUs
Y BOCIMTAHUS.

11.2. 3amectuTens AUPEKTOpa MIKOIBI IO Y4eOHO-BOCIUTATENLHON paboTe ompesenser
NOTPeOHOCTh ILIKOJIBI B Y4E€OHMKAX, COOTBETCTBYIOIIMX IporpaMmaM OOy4YeHUs, OCYIIECTBIISIOT
KOHTPOJIb 32 HCIOJb30BAHUEM IMEAArOTHUECKUMH paOOTHUKaMU B Xoie 00pa3oBaTebHON
NesITeIbHOCTH Y4eOHUKOB, Y4eOHBIX TOCOOUI U y4eOHO-METOIMYECKUX MaTepHaIOB B COOTBETCTBUU
CO CIIMCKOM, OIPENEICHHBIM INKOJOH, COBMECTHO C YYUTENSMH U 3aBEAYIOIIUM OWOIHOTEKOM
OCYILECTBIISICT KOHTPOJIb 32 BHIIIOJIHEHUEM 00YYaOLINXCS €IMHBIX TPEOOBAaHUN MO MCIIOJIb30BAHUIO U
COXPAHHOCTH Y4€OHUKOB.

11.3. KnaccHble pyKOBOIMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHUTaHHE Yy OOy4YarOLIMXCs
OEpe)KHOTO0 OTHOLICHHST K YYeOHOM KHHIe, 3a COCTOSHHE YYEOHHMKOB M Y4YEOHBIX IOCOOHIA
o0yyaroIuxcs CBOEro Kjiacca B Te4eHHE Y4eOHOro roja, CBOEBPEMEHHYIO BblIady (cpady)
y4eOHUKOB, YUEHBIX U y4eOHO-METOIMUECKUX NOCOOUIl B OMOIMOTEKY B COOTBETCTBHHU C IpaduKoM,
YTBEP)KIACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JAOCTOBEPHOCTH MH(pOpManuu o0
00eCreyeHHOCTH y4yeOHUKaMH, Y4eOHBIMH IMOCOOMSIMH U y4eOHO-METOJMUYECKUMH MaTepuanaMu
o0yYaromuxcs MIKOJIBI, 32 OpPraHU3anuio padoThl OMOJIMOTEKH MO BBIAAYE M BO3BpATy YYEOHHKOB,
y4eOHBIX MOCOOMH U y4eOHO-METOIMYECKHX MaTepHalioB OOydaloIIMMUCS, 332 COXPAaHHOCTb
O6ubIMoTeYHOr0 POHAA yUeOHOM TUTEPATYPHI.

11.5. Pogurenu (3aKOHHbIE MPEICTABUTENN) OOYYAIOLUIMXCS HECYT OTBETCTBEHHOCTb 32
COXPAHHOCTh IOJIyYEHHBIX YYEOHHMKOB, yUEOHBIX MOCOOMI U y4yeOHO-METOAMUYECKUX MaTepHalloB U
BO3MEILAIOT UX YTPATy WX HOpUy OMOIMOTEKE LIKOJIBI.

11.6. O6yuatoniyiecst HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUYE€OHHKOB, Y4EOHBIX MOCOOUM U
yueOHO-METOJMUECKUX MAaTepHaIOB, MOJYUYSHHBIX U3 (OHAA MIKOJIbHON OUOIMOTEKH.

12. 3ak/r04uTeIbHbIE MOJIOKEHHUS



12.1. Hacrosiee Ilonoxenue o mkoasHOM 0HOIHOTEUHOM (hoHzIE, TOpsiIKe ero (OpMUPOBAHHUSA,
yueTa, UCIOJIb30BAHUSA U OOECNEUYEHUsI COXPAaHHOCTH SIBJISIETCS JIOKAIbHBIM HOPMAaTHBHBIM aKTOM,
npuHuMaercss Ha IlemarormueckoM coBeTe LIKOJBI M yTBEpXkaaeTcs (Ju00 BBOIUTCS B JCHUCTBHUE)
IIPUKA30M JAUPEKTOPA OPraHU3aLIH, OCYILECTBIIAIONIEH 00pa30BaTENIbHYIO AEATEIbHOCTD.

12.2. Bce u3MeHeHUs W JIOTIOJIHCHHMsI, BHOCUMBIC B Hactosimee [lonoxenue, ohopMIISIOTCS B
UCbMEHHOMN (hopMe B COOTBETCTBUU JICHCTBYIOLIMM 3aKOHOaTeabcTBOM Poccuiickoilt dexnepannu.

12.3. Tlonoxxenne o OuOIMOTEYHOM (OHAEC 00pa30BaTENHFHONW OpraHU3AlMH NMPUHUMAETCS Ha
HeoIlpeesIeHHbI CpoK. V3MeHeHus u jgomnonHeHuss K [lonokeHHIO NPUHMMAIOTCS B HOPSJKE,
npeaycMoTpeHHoMm 1.12.1. nacrosiero [omoxxenus.

12.4. Tlocne npunstus IlonoxeHus (MaM M3MEHEHMH M JONOJIHEHUH OTIENBHBIX IyHKTOB U
pa3esioB) B HOBOM peakliuy NpeablAylias peJakiys aBTOMATUYECKH YTPAauuBaeT CUILY.
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